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Option Verification Letter for upcoming grade 8’s 
 
Go to #13 Timetable Building (MTB) Reports > Option Verification Letter 
 
Specify Extract Criteria as below: Note we are in Next Year 
 

 
 
Under Misc 2 tab, set the admission date. (don’t need a range) 
 

 
 
Once you have run the extract you exit back to the Report. Be sure to set the correct Year, 
Feeder School & Grade as shown in the screen shot below. 
 

 


