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1701 Procedures  

• First thing to do is to create a folder on your “c” drive called, 1701 Extracts. 
 

 
 

• Then go to the reports tree, # 15 Exports >  BC 1701 Extracts. 
• Use the settings shown below with the path: c:\1701 extracts\     in the “Create Files in 

This Folder” field as shown below. Click “Create”.  

 

• This method will automatically create the .std file with your school code. You will also 
get an .fte file but just ignore this one. 

 

You have an option 
to print a report in 
PDF or CSV. I 
recommend using 
the Ministry’s 
verification report.  

Leave this field blank 
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• Once the extract is complete, open your browser and navigate to the Ministry’s 
datacollections website:   http://www.bced.gov.bc.ca/datacollections/ 

• Navigate to the 1701 File Load and Verification Functions page to upload the .std file 
found in c:\1701 extracts folder. 

• Once the upload is complete, go to View Reports and select, All School Reports to 
download the zip file and check for accuracy. 

 

• Once you have made any changes necessary in BCeSIS and run the above process again, 
reconfirming the accuracy of the data, you will need to select the Export link to download 
the .ver file that you will attach to an email for Reta. She will double check this again 
before submitting it to the Ministry. 

 


